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 THE PROFORMA PUBLICATION SCHEME

Freedom of Information Act 2000

Publication Scheme for Strabane District Council
1 Background

Strabane District Council is a local government district council established under the Local Government Act (Northern Ireland) 1972, to administer a range of social, economic, cultural and environmental services to the local community.

As a public authority the council is required under the Freedom of Information Act, to adopt and maintain a Publication Scheme setting out the classes of information it holds, the manner in which it publishes/intends to publish the information and the charges it intends to make for the information.

As a public body, Strabane District Council is committed to the highest standards of accountability and openness and this Publication Scheme is prepared to enable the council to fulfil its obligations under the legislation and to better inform the public of its communication and information systems. The information contained in the Scheme will be made available to individuals on request under the terms as detailed in the Scheme.

Overall responsibility for this publication scheme rests with the Clerk and Chief Executive of Strabane District Council.  Each Department is responsible for the maintenance of their respective sections.
2 Notes on Using the Scheme

This publication scheme sets out the information that Strabane District Council will publish how and when it will do so and whether this information will be available free of charge or on payment.   The classes of information to be published are set out under clearly defined headings, which reflect the structure and operations of Strabane District Council.

Publication does not refer solely to printed material.   Publication has been interpreted as broadly as possible to include electronic documents, information included on the website, minutes of meetings, reports and leaflets. It is intended, as far as possible, to make information available on the Strabane District Council website (www.strabanedc.com) on an ongoing basis.
3
Requesting Information

Where information is available on the website, a hypertext link will direct you to the correct page on the website.   Where information is available in hard copy, a request can be made for information to be posted or e-mailed.   Applicants should provide as much detail as possible to identify the information sought.   Requests should be addressed to: 
Sharon Maxwell

Business Manager

Strabane District Council

47 Derry Road 

Strabane 

BT82 8DY

4. Charging and Copyright Issues

The Council has determined three categories for charging for information requested under this Scheme as follows: -

1. Free of charge.   This includes general facts and information on the services offered to the public as well as information published on the Council’s website (for those without Internet access, a single printout of the specific website content can be requested).   It also includes answering telephone queries, providing copies of free leaflets and inspection of reference materials at Council Offices.

2. Photocopying costs and Postage.
While most information will be available free of charge, requests for multiple print-outs, or for archived copies of documents will attract photocopying and postage fees. All publications listed within the scheme are free of charge however if applicable, postage costs will apply. Where a standard photocopy is requested a charge will be made of 10p per page for a standard A4 copy. Any charges for postage and packaging will be at cost.  

3. Professional charges for locating and preparing information for ‘release.  When preparing or gathering the required material can only be done by specialists or other professionals at a charge to the Council, a written estimate will be given of the cost of providing such information.   The cost will have to be paid in advance.  VAT is not payable on requests made under the Freedom of Information Act. 

The Council has the discretion to waive charges if appropriate. 
No charges will be made where a request for information is refused.   There will be no charge to appeal against a refusal to supply requested information.   Nor will there be a charge to appeal against any charges made for requested information.

5.
Copyright Issues

Strabane District Council owns the copyright to the information it produces.   If information is to be re-used or reproduced commercially or otherwise, written approval must be obtained from the office of the Chief Executive of Council, 47 Derry Road, Strabane BT82 8DY.

6.
Complaints Procedure

If an applicant is dissatisfied with the response from the Council to a request for information, the applicant may initiate a two-stage review process.   An internal review must normally be completed before an appeal may be made to the Information Commissioner for an independent review.

An internal review should be sought through the office of the Chief Executive of the Council, 47 Derry Road, Strabane, BT82 8DY.   A senior member of staff, who was not involved with the original request, will undertake the review.

If the applicant remains dissatisfied, he/she can seek an independent review from the Information Commissioner.   Requests for a review by the Information Commissioner should be made in writing directly to: The Assistant Commissioner for Northern Ireland, The Information Commissioner’s Office – Northern Ireland, 51 Adelaide Street, Belfast BT2 8FE. (Tel: 028 9026 9380.  Fax: 028 90269388. E-Mail: ni@ico.gsi.gov.uk).

The Publication Scheme is a document which will be reviewed on an ongoing basis and the Council therefore welcomes any comments on the Scheme. Any comments should be made to the Business Manager. 

7. Categorisation of Classes of Information

The following pages describe the various classes of information, relevant publications and their availability and cost under the following management headings:
7.1
Class 1: Who we are and what we do
7.2
Class 2: What we spend and how we spend it
7.3
Class 3: What our priorities are and how we are doing
7.4
Class 4: How we make decisions
7.5
Class 5: Our policies and procedures
7.6
Class 6: Lists and Registers
7.7
Class 7: The services we offer

CLASSES OF INFORMATION 

7.1
Who we are and what we do
Council’s organisational information, structures, locations and contacts.
	CLASS OF 
INFORMATION
	DESCRIPTION
	RELEVANT PUBLICATIONS
	AVAILIBILITY

	Council Demographics
	Council Profile and Population
	N/A
	Profile of Strabane District
Snapshot of Strabane District 

	Council Offices
	Main Council Office location, departments, contact details and opening times.


	N/A
	Click here 


Additional specific information available throughout Website 

	Elected Councillors
	Information on elected members, including contact details and committee membership.  

Membership of other public bodies or representation of the Council on such bodies. 
	N/A
	http://www.strabanedc.com/council/councillors
Click here 




	Election Results and Expenses
	Records of results 
Councillor’s expenses from the most recent Local Government Elections. 
	N/A
	http://www.strabanedc.com/filestore/documents/elections/Results_of_2011_Local_Government_Election.doc
Click here




	Management 

Structure
	Who’s who in the management of the Council, the Clerk/Chief Executive and Senior Managers 
	N/A
	Click here





7.2 What we spend and how we spend it

Information on Council’s projected and actual income and expenditure, procurement, contracts and financial audit.  
	CLASS OF INFORMATION
	DESCRIPTION
	RELEVANT PUBLICATIONS
	AVAILABILITY

	Audits/Regulations
	Annual Audit Report undertaken by the Northern Ireland Audit Office (NIAO).
	N/A
	http://www.strabanedc.com/filestore/documents/Final%20AAL%20SDC%200910%20021210%20pdf.pdf


	Council Income and Expenditure
	Annual Report and Statement of Accounts for two previous years. Previous Annual Reports and Statements of Accounts are available on request.
	N/A
	http://www.strabanedc.com/council/services/accounts/


	Grant Aid Scheme and Payments
	Information on all approved Council Grant Aid:

Community Support Grant Aid

Arts Grant Aid

Community Safety Grant Aid 
	N/A
N/A
N/A
	Click here
http://www.strabanedc.com/council/community-services/Community-Support
http://www.strabanedc.com/council/services/arts-development
http://www.strabanedc.com/filestore/documents/dcal/community_safety/Off_the_Streets_funding.pdf

	Members Allowances
	Standard Rates and Allowances payable to Councillors while undertaking Council business. 
	N/A
	http://www.strabanedc.com/filestore/documents/img-Y10095400-0001.pdf


	Partnership Funding
	List of all partnerships which Council provides funding 
	N/A
	Refer to the section on Related Party Transactions in Annual Financial Statements Pages 34 & 35 of the link below

 http://www.strabanedc.com/filestore/documents/0708%20Accounts.pdf

	Rates
	District and Regional Rates 
	N/A
	http://www.strabanedc.com/council/finance/rates 

	Staff Pay and Grading Structure
	Details of NIJ Salary Scales and Allowances 
	N/A
	Click here

	Tenders/Procurement
	Council Procurement Policy

Current Tenders

Register of Bi – Annual Contracts  
	N/A
	http://www.strabanedc.com/council/services/tenders
Click here 


7.3
What our priorities are and how we are doing 

Information on the Council’s strategies, plans, performance indicators, audits, inspections and reviews.
	CLASS OF INFORMATION 
	DESCRIPTION 
	RELEVANT PUBLICATIONS
	AVAILABILITY

	Audits and Inspections
	ISO 9001 Annual Audit – Environmental Health 
ISO 9001 Technical Audit

Community Safety Audit

Community Safety Evaluation 2006 -2008
	N/A
N/A
N/A
N/A
	Click here 


Available to inspect on request

http://www.strabanedc.com/council/community-services/Community-Safety/Recent-News/Community-Safety-Audit-and-Background-Information
http://www.strabanedc.com/filestore/documents/dcal/community_safety/Evaluation_06_08_Exec_Summ.pdf

	Strategies and Plans


	Arts Development Plan 
Community Safety Strategy

Corporate Balanced Scorecard
Corporate Strategy for 2007-2011
Disability Action Plan 

Economic Development Strategy
Food Service Plan

Good Relations Strategy and Action Plan

Museum and Heritage Strategy
Organisational Plan – Environmental Health

Waste Management Strategy
	N/A
N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A


	http://www.strabanedc.com/filestore/documents/arts-development-plan.doc
http://www.strabanedc.com/filestore/documents/Strabane-leaflet.pdf
Click here 



http://www.strabanedc.com/filestore/documents/Strabane%20Report%20Master2.pdf
http://www.strabanedc.com/filestore/documents/Disability%20Action%20Plan%20Jan%2007.pdf
http://www.strabanedc.com/filestore/documents/ckelly/Economic_Development_Strategy_FinalReport_(2)_160608.pdf
http://www.strabanedc.com/filestore/documents/env_health/2009-2010_Food_Service_Plan.doc
http://www.strabanedc.com/council/community-services/good-relations/good-relations-strategy-and-action-plan
http://www.strabanedc.com/filestore/documents/museums-heritage-policy.doc
http://www.strabanedc.com/filestore/documents/Strabane%20District%20Council%20EH%20Plan%2008-09.doc
Available for Inspection in Technical Department

	Performance Indicators
	Review of performance against Corporate Balanced Scorecard
DoE Best Value Performance Indicators 

Building Control: Current building control applications and approvals granted within the last 3 months. 
Building Control Performance/Standards

Environmental Health: Annual performance reports on activity as measured against targets contained within Departmental Action Plan. 
Annual Absenteeism Level for Council 
	N/A
N/A

N/A

N/A

N/A

N/A


	6 monthly review 



Click here



http://www.strabanedc.com/council/building-control/monthly-approval-lists/
http://www.strabanedc.com/council/building-control/main-page/f1-our-performance
Click here



Click here 

	Risk Management 
	Last three versions of Corporate Risk Register 
	N/A
	Jan 2009


Feb 2009


March 2009 

	Statutory Returns
	Equality Commission Annual Return

Fair Employment Monitoring Returns. 
Health & Safety Executive NI 
DOE – Noise
NIEA – Prevention & Pollution Control
Quarterly Waste Management Flow Return to DOE

	N/A
N/A

N/A

N/A

N/A

N/A


	Click here for Equality Commission Progress Report 07/08



Click here



Click here



http://www.doeni.gov.uk/complaint_statistics_for_ni
Click here


Available for inspection within Technical Department.


7.4      How we make decisions
Information on the Council’s decision making processes and records of decisions.  

	CLASS OF INFORMATION 
	DESCRIPTION 
	
	AVAILABILITY

	Committee Structure


	The Committees of the Council; membership (elected members, lay members and officials), their roles and responsibilities.  
	N/A
	Click here 

	Consultations
	Information on recent customer surveys/reports.
Building control customer consultations

	N/A
N/A
	Public Perceptions Survey Report 2008 



http://www.strabanedc.com/filestore/documents/Customer_Feedback_Report_2008.doc
http://www.strabanedc.com/filestore/documents/customer_care_survey_to_customers_-_revised6.pdf

	Council and Committee Meetings


	Meetings Schedule

Minutes of Full Council and Committee Meetings (open to the public).
	N/A
N/A
	Click here



http://www.strabanedc.com/council/minutes


7.5 
Our Policies and Procedures
Information on the Council’s written protocols, policies and procedures for delivering our services and responsibilities.
	CLASS OF INFORMATION
	DESCRIPTION
	RELEVANT PUBLICATIONS
	AVAILABILITY

	Council Policies


	Child Protection Policy

Council Receptions Policy 

Customer Feedback Policy 
Corporate File Management 

Day Release Policy
Environmental Protection-Enforcement & Prosecution Policy 
Equal Opportunities Policy

Equality Scheme
Food Safety Enforcement Policy 

Fraud and Corruption Policy 

Health and Safety Enforcement Policy 
Health and Safety at Work Policy
Use of Internet 
Linguistic Diversity Policy

Play Provision 

Treasury Policy 
Whistleblowing Policy 

Women in Local Councils – declaration of principles


	Child Protection Policy, Procedures & Guidelines

N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A
N/A

N/A

N/A

N/A

N/A

N/A

N/A
	Click here



Council Receptions



Click here


 

Corporate File Management



Click here



http://www.strabanedc.com/filestore/documents/Environmental_Protection_-_Enforcement_and_Prosecution_Policy_Revised_19.12.071.doc
Click here



http://www.strabanedc.com/filestore/documents/Equality%20Scheme.pdf 

http://www.strabanedc.com/filestore/documents/FOOD%20SAFE%20ENF%20POLICY.doc
Fraud & Corruption



http://www.strabanedc.com/filestore/documents/HS_Enforcement_Policy.doc
Click here 



Click here 



Click here



Click here



Treasury



Whistleblowing  



http://www.strabanedc.com/filestore/documents/Declaration%20of%20Principles.pdf


	Council Procedures


	Public Right of Way: Council’s procedure for resolving ‘rights of way’ disputes including contact details. 
Building Control: Standards and procedures regarding building control approval and how to make applications. 
Code of Conduct for Councillors 

Code of Conduct for Local Government Employees

Code of Practice on Recruitment and Selection

Council Standing Orders: Rules and procedures governing all Council Meetings 
Dog Licence: Procedure for applying for a dog licence and fees involved. 
Entertainment Licences: Procedures regarding the granting of licenses for entertainment, amusement, street trading and petroleum retailing and how to apply for such licences and permits. 

	N/A
· Making an Application to BC

· Building Notice Procedure

· Converting Your Attic

· Regularisation Procedure

N/A

N/A

N/A

N/A

N/A

N/A
	http://www.strabanedc.com/council/services/access-to-the-countryside/public-right-of-way-indentification
Available in hard copy or consult the link below:

http://www.strabanedc.com/council/building-control/making-an-application/
Click here



Click here



Available to view on request

Available for inspection in Administration Department
http://www.strabanedc.com/council/services/online-dog-licences
http://www.strabanedc.com/council/services/Licensing-Applications



7.6
Lists and Registers
Information which the Council is legally required to hold in publically available registers

	CLASS OF INFORMATION
	DESCRIPTION
	RELEVANT PUBLICATIONS
	AVAILABILITY

	Capital Assets Register
	Register of all capital assets of Council 
	N/A
	Register available for inspection in the Finance Department.

	Cooling Towers and Evaporative Condensers Register
	Register of premises that are required to comply with the notification of Cooling Towers and Evaporative Condensers Regulations (NI) 1994. 
	N/A
	Register available for inspecting in the Environmental Health Department.

	Councillor Attendance Register
	Record of Councillor Attendance at Meetings of Council  
	N/A
	Attendance Register available for inspection in the Administration Department. The following link can be accessed for specific Council Meetings http://www.strabanedc.com/council/minutes

	Designated Places Prohibiting the Consumption of Intoxicating Liquor
	Register of designated places
	N/A
	http://www.strabanedc.com/council/services/on-street-drinking-bye-laws
Map available for inspection in the Technical Services Department.

	Health & Safety at Work NI Order 1978
	Notices issued under Article 23 and 24 of the Health and Safety at Work (NI) Order 1978 
	N/A
	Register available for inspecting in the Environmental Health Department.

	Food Premises Register
	Registered Food Businesses 
	N/A
	Register available for inspecting in the Environmental Health Department.

	Improvement Notices
	Improvement Notices for Health & Safety where there is a public impact 
	N/A
	Register available for inspecting in the Environmental Health Department.

	Prevention and Pollution Control
	Authorisations Register re. Industrial Pollution Control (NI) Order 1997 
	N/A
	http://www.strabanedc.com/filestore/documents/env_health/Pollution_Prevention_Control_Register.doc

	Employees Declaration of Interests
	Register of all Interests declared by employees
	N/A
	Register available for inspection in HR Department.

	Members Declarations of Interests

	Register of all interests declared by Councillors. 
	N/A
	Register available for inspecting in the Administration Department.

	Poisons Register
	Register listing the Medicinal Poisons 
	N/A
	Register available for inspection in the Environmental Health Department.

	Public Artwork 
	List of all public artwork within the district. 

	
	http://www.strabanedc.com/leisure-and-tourism/artwork-and-sculpture-trails


7.7 
The Services we offer:

Information about the services we offer, leaflets, guidance and newsletters produced for public and business. Details of services for which we are entitled to receive a fee.

	CLASS OF INFORMATION
	DESCRIPTION
	RELEVANT PUBLICATIONS
	AVAILABILITY

	Arts & Cultural Facilities
	Information on arts and cultural facilities carried out by Council Including:

Arts Department: 

· Contact details

· List of Local craft provision

Connect Project:

· Contact Details

· Programme Details

The Alley Theatre

· Contact Details


	N/A
Theatre Programme 
	http://www.strabanedc.com/council/services/arts-development
http://www.strabanedc.com/leisure-and-tourism/Crafts
http://www.strabanedc.com/council/services/arts-development/Art-Of-Regeneration-Connect-Project
http://www.alley-theatre.com


	Building Control
	Information on the full range of functions carried out by Building Control including project and energy management of buildings. 

	· What does BC do?

· The BC NI Directory

· Avoiding Cowboy Builders

· Fire Detection in the Home

· BC Services at Strabane District Council – Fees and Financial Management.

· Service Level Agreement for Customers

· Energy Performance Certificates for Dwellings


	Publications available in hard copy from Building Control Department.

Also consult links below:

http://www.strabanedc.com/council/building-control/
http://www.strabanedc.com/filestore/documents/Service_Level_Agreement.pdf
http://www.strabanedc.com/council/building-control/main-page/news/energy-performance-certificate-leaflets


	Bus Shelters 
	Contact details for further queries.

	N/A
	http://www.strabanedc.com/council/services/bus-shelters  

	Cemetery and Burial Services 
	Information on cemeteries which Council maintains, including contact details for queries
	N/A
	http://www.strabanedc.com/council/services/burial-grounds

	Community Associations 
	Community Directory.


	Hard copy of Council Community Directory available on request
	http://www.strabanedc.com/council/community-services/good-relations/Community-Directory


	Community Safety Partnership
	Information on the remit of the Community Safety Partnership, including a list of all organisations who are members and relevant contact details. 
	Community Safety Directory of Services 2006
	http://www.strabanedc.com/council/community-services/Community-Safety


	Countryside Access
	Information on all functions carried out by the Department including contact details. 
	N/A
	http://www.strabanedc.com/council/services/access-to-the-countryside


	Council Bye Laws
	Bye Laws made by Council:

On Street Drinking 

Tattooing 

Acupuncture

Ear-Piercing and Electrolysis


	N/A
N/A
N/A
N/A
	http://www.strabanedc.com/council/services/on-street-drinking-bye-laws 

Click here



Click here



Click here




	District Policing Partnership
	Information on the full range of functions carried out by the DPP.
	N/A
	http://www.districtpolicing.com/strabane


	Economic Development
	Information on the full range of functions and services carried out by the Economic Development Department in Council 
	N/A
	http://www.strabanedc.com/economic-development 

	Environmental Health 
	Information on the full range of functions carried out by the Department under the core function headings of: Food Safety, Health and Safety at Work, Consumer Protection, Pollution and Noise control, Public Health and General Environmental Issues.  
	N/A
	http://www.strabanedc.com/council/environmental-health


	Events Planned for the Current Financial year 
	Events and promotions, planned, organised or funded within the Council area during the current financial year, including contact details. 
	N/A
	http://www.strabanedc.com/events

	Good Relations
	Information on functions of the Department, including contact details.
	N/A
Welcome Pack for Ethnic Minorities
	http://www.strabanedc.com/council/community-services/good-relations 



	Grounds Maintenance of Recreational and Burial Grounds
	Information on the services provided by Council including contact details.
	N/A
	http://www.strabanedc.com/council/services/grounds-maintenence-of-recreational-and-burial-grounds

	Job vacancies
	Current job vacancies 
	N/A
	https://strabanedc.erecruit.co.uk/erecruit/company/jobs.do

	Leisure Facilities and Services


	Information on leisure facilities within the Council area:

Derg Valley Leisure Centre; contact details, list of facilities and prices.

Riversdale Leisure Centre: contact details, location map, list of facilities/courses, opening hours and current pricing.

Melvin Sports Complex: contact details, list of facilities, pricing and opening hours. 
	N/A
N/A
Facility leaflet 
	http://www.strabanedc.com/leisure-and-tourism/leisure-centres/derg-valley-leisure-centre
http://www.strabanedc.com/leisure-and-tourism/leisure-centres/riversdale-leisure-centre
http://www.strabanedc.com/leisure-and-tourism/leisure-centres/Melvin-Sports-Complex

	Public Conveniences
	Information on locations, opening times and fees. 
	N/A
	Click here

	Registration of Births, Deaths, Marriages & Civil Partnerships 
	Information on office contacts, opening hours, main telephone numbers and other contact details
	N/A
	http://www.strabanedc.com/council/services/births-deaths-marriages-and-civil-partnerships

	Refuse Collection, Waste Disposal and Recycling (Domestic and Trade)
	Information on refuse collection rates; bulky collection services, trade waste, skip sites, supply of wheelie bins, skips and home composters with associated costs.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    

	N/A
	General – click below:
http://www.strabanedc.com/council/tech-services
Trade waste – click below:

http://www.strabanedc.com/council/services/Waste-Collection-and-Disposal-Information
Civic Amenity Facilities – click below: http://www.strabanedc.com/council/services/Recycling-Facilities
skip hire – click below:

http://www.strabanedc.com/council/services/skip-hire
wheelie bins sales – click below:

http://www.strabanedc.com/council/services/wheelie-bins
Bulky collection services – click below

http://www.strabanedc.com/council/services/bulky-household-waste-collection-service
Up to date information on bin collection schedules available on request

	Sporting Facilities
	List of Courses and programmes, list of sports resources collective, Sports Directory and details of Sports Forum including Minutes. 
	N/A
Council Sports Directory
	http://www.strabanedc.com/leisure-and-tourism/sports-development
http://www.strabanedc.com/filestore/documents/Individual%20Club%20Details.xls

	Street Cleansing and Litter Control
	Information on street cleansing and litter control services to comply with litter control standards, including contact details.   
	N/A
	http://www.strabanedc.com/council/services/Street-Cleaning-and-Litter-Control


	Street Naming and Postal Numbering 
	Information on Street Naming and postal Numbering. Including contact details 

	N/A

	http://www.strabanedc.com/council/services/Road-Nameplates-and-Postal-Addresses 

	Tourism
	Information on tourist facilities and services within the Council area including accommodation directory, activities, ancestral research, artwork, sculpture trails, attractions and crafts. Contact details for the Tourist Information Centre including opening hours and pricing. Details and contact numbers of tourism related funding opportunities with related bodies.
	Accommodation Directory 


	http://www.strabanedc.com/leisure-and-tourism/Tourism 
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